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Let Us Start In Prayer

God, our Father, protector of the poor and defender of the
widow andorphan, you called your priest, Blessed Michael
McGivney, to be an apostle of Christian family life and to
lead the young to the generous service of their neighbor.
Through the example of his life and virtue, may we follow
your Son, Jesus Christ, more closely, fulfilling his
commandment of charity and building up his Body, which is
the Church.

Let the inspiration of your servant prompt us to greater
confidence in your love so that we may continue his work of
caring for the needy and the outcast. We humbly ask that
you glorify Blessed Michael McGivney on earth according to
the design of your holy will. Through his intercession, grant

2 the favor | now present to make this meeting meaningfulto
the men present. Through Christ our Lord. Amen." i

Blessed Michael McGivnhayay for us!
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Presenter(s)

# Name # Name
Title Title
Background PGK, MD,HR¢ Background PGK, MD,PD, Etc.
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Nomination and Appointment

Application for Appointment
as Financial Secretary

WORTHY SUPREME KNIGHT:
1am applying for appointment as Financial Secretary of my council

Council Number: Council Location:

Cayroom S

Full Name:

Address

City. State/Province: Postal Code:

Phone numbers:

E-mail address:

1. 1am on Supreme Office records as a member of Council Number: -
(Officers must be recorded members of the ceuncil in which they hold office.)

Iam in good standing. [ Yes [INo

It No, explain
(Good standing means all council and other charges paid to end of past quarter year)

I'am a Third Degree member. [ Yes [INo
It No, explain:
(Section 92 of the Laws requires officers to be in Third Degree, but permits officers of a new council to be
in First Degree temporarily. If you are not in Third Degree today, explain above.)
Date of Birth: Month: Day ___ Year
My educational background is:
I have served in the following offices of our Order:
(Office) (No. of Yrs)

| currently hold the following COUNCIL OFFICE, from which | hereby resign immediately, if appointed
Financial Secretary by the Supreme Knight
My present major gainful occupation is (please indicate if retirec)

Titles, duties o retired:

Name of employer

Form #101 - Application
for Appointment as
Financial Secretary

To be filled out by membe
applying for position as

C '!:!'!l‘mv- [

Nomination for Appointment
as Financial Secretary

WORTHY SUPREME KNIGHT :
| submit the following member for your consideration in appointing the Financial Secretary of

Couneil Number: Couneil Location:

S e

MEMBER NOMINATED

Full Name: Number.

Address:

City: State/Province: Postal Code: —

EMAIL:

Was he ever F. Does he sell
K.C.Ins. Agt? # Health Insurance?

s he in .

Is he now Third

good standing Degree Member?
in counci

Yes  No Yes  No Yes  No

oo 0o a 0o
Dues paid to: If NO when will #1YES,
he receive what office May not hold a license

Third Degree? did he hold? of be engaged in the sale
of life or health insurance.

ATE TFFICE

~This quesiion coes not appl In Cuba. Guatemala, Panama. Canal Zone. Vigi isands, Poland or PhIlppins.

Grand Knight (signature)

NOTE: THE FINANCIAL SECRETARY:
Shall be a Third Degree Member.
Shall be appointed by the Supreme Knight, for a three-year term with performance subject to review before
reappointment
‘Shall be at least 21 years of age.
Shall not hold a license of be engaged in the sale of life or health insurance.
Shall not hold another officer position within the council
Shall not have a eriminal record

Form #103 - Nomination
for Appointment as

Financial Secretary

To be completed by the
DN} YR YYyA3IKIU
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Knights of Columbus



https://www.kofc.org/en/forms/council/103_p.pdf
https://www.kofc.org/en/forms/council/101_p.pdf
https://www.kofc.org/en/forms/council/101_p.pdf
https://www.kofc.org/en/forms/council/101_p.pdf
https://www.kofc.org/en/forms/council/101_p.pdf
https://www.kofc.org/en/forms/council/103_p.pdf
https://www.kofc.org/en/forms/council/103_p.pdf
https://www.kofc.org/en/forms/council/103_p.pdf

One More Important Form GK & FS

Council Directory Information

Council Directory Form

# Required to Submit

. This is a Michigan Form that
e updates the WEB.
Fill out the PDF and Email or
sranarmont. e —— Sent it to the State Office

A This updates the online

Zp directory on the website

Report Date™

Council Number

Meeting Address

Council Phone

Meeting Day(s)

Membership Number

Street Address City

Cell Phone

Home Phone

A

Financial Secretary DAH Financial Secretary information same as last year

Kniahts of Columbus

Wife
Michigan State Councll

Name

Home Resources Statewide News Event Calendar About Directory

Directories

Membership Number

Street Address City Zip

Michigan Official Family Directory Download (Updated 2025-03-01)

Home phone Ce” Phone / Michigan 4th Degree Directory Download (Updated 2025-03-01)
[ Jou Pansh omasion same as st year / AN ote this year p rinted
Primary Parish City E E E
Additional Parishes you Serve - Please indicate established Round Tables / d I re Ctorl eS are be I ng
discontinued. You can

/
/

y A

download and save or
print your own copy
AThis allows for continual
updating as required

lease fill this form out the night of your council elections and submit as sof/n as possible.
The State Office needs this information ASAP and no later than Jghe 15.
You have two options to return the Council Directory Forngl

erred method - (1) Save completed form to your computer.
Attach and Email To: StateOffice@mikofc.org

(2) Mail to: Michigan State Council Chick on 1o

6025 Wall Street
Sterling Heights, Michigan 48312

ote: The information on this form will only be utilized by the Michigan State Council Knights of Columbus.

bt be sold or disseminated to any other organization. It will be posted on our secure website in a location . s e M iChigan State COU nCil ".l -
uires an authorized user to sign in and supply appropriate credentials.

cil Directory Farm 2173

Knights of Columbus


https://mikofc.org/storage/resource-items/Jan-June%202024/Council%20Directory%20Form%20-%2025.05.15.pdf
https://mikofc.org/storage/resource-items/Jan-June%202024/Council%20Directory%20Form%20-%2025.05.15.pdf
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What Is your newest Email Address?

FSXXX@ikofc.org (Financial Secretary)
XXX 1s Council Number

Program Director, Grand Knight,
Membership, and Financial Secretary all
have email accounts that transition with
the position. Ask the pastinancial
Secretaryfor the current password

Michigan State Council
Knights of Columbus



mailto:PDXXX@mikofc.org

How to Break/intorhhe kmail?
What Is your newest Ema

@; Michigan Knights of Columbus Guest User | Signin

Email Support mZ@=

£ Support Center Home [ Opena New Ticket () Check Ticke! Status

Open a New Ticket

Piease 4 In the form below 10 0pen 3 new tcket
Contact Information

Personal Emal Address.

Full Name *

Phone Numper

Help Topic
—Select a Hep Tope — v

CAPTCHA Tei S

heset | Cancel

FSXXX@mikofc.org

XXX Is Council Number

Program Director, Grand Knight,
Membership, and Financial
Secretary all have email accoun
that transition with the position.
Ask the pastinancial Secretary
for the current nassword

vTab @ FollowMyHealth®...

@

C Y @& mikofcorg
@ Commercial Van Sal.. @ Official Global Web...

State Council of Michigan

Resources Statewide News EventCalendar About Directory

The online or e-membership code to honor Fr. Michael |. McGivney has been extended again!

The free online membership code is BLESSEDMCGIVNEY
Here's how it works:

Direct prospects to kofc org/joinus

Enter promo code BLESSEDMCGIVNEY

Enter your membership number for sponsor eredit

Invite e-rembers to your Council's next Charity/Unity/Fraternity Exernplification

Or use the On Demand Exemplification through officers online at kofc org

Or schedule in to District Exernplification or recorded virtual Exemplification schedule by our
State

Prayer for the Canonization of
Blessed Michael McGivney

Founder of the Knights of Coliembies

‘God, our Father, protector of the poor and defender
of the widow and orphan, you called your priest,
Blessed Michael McGivney, to be an apostle of
Christian family life and to lead the young to the
generous service of their neighbor. Through the
example of his life and virtue, may we follow your Son,
Jesus Christ, mare closely, fulfilling his commandment
of charity and building up his Body which is the
Church. Let the inspiration of your servant prompt us
to greater confidence in your love so that we
may continue his work of canng for the needy and
the outcast, We hamsbe =t D
- o wicalvney on earth according to the
design of your holy will. Thraugh his intercession, grant
the favor | now present (here make your request).
Through Christ our Lord, Amen.
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Michigan State Council
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@ Dashboard Anywhere » Cth

‘ Exemplifications

Special Events and
Announcements
Programs

Mermbership

Insurance

General Information
Contact Us

Qur Mission - Knights of Columbus
{Suprerme Coureil)

Who are the Michigan Knights of
Columbus?

Becorne a Knight

Systems
Digital Michigan Columbian
Signup

 CTIETT R

Michigan 4th Degree
Fr. Louis Hennepin Province
Provincial Website

Michigan District 1
-Archdiocese of Detroit
Michigan District 2
-Kalamazoo & Lansing Diocese
Michigan District 3

-Gaylord & Marquette Diocese
Michigan District 4

-Grand Rapids & Saginaw Diocese

Knights of Columbus
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343
344
345
346
347
348
349
350
351
352
353
354
255
356
357
358
359
360
361
362
363
364
365
366
367
368
369
370
371
372
373
374
375
376
377
378,
379
380
381
382
383
384
385
386

-] - | -]
13318 119 1
13319 107 2
13333 607 0
13340 104 2
13360 511 2
13362 112 1
13391 315 2
13393 604 1
13418 Unassigned 0
13419 119 3
13432 206 1
13443 702 2
13450 506 3
13452 701 1
13453 111 3
13475 105 0
13485 107 1
13499 310 3
13501 Unassigned 0
13516 515 1
13526 311 3
13579 307 2
13600 107 4
13607 Unassigned 0
13633 407 0
13634 606 0
13641 313 3
13645 129 2
13653 308 2
13673 112 3
13703 302 1]
13731 129 1
13749 403 2
13760 316 o
13780 800 0
13782 Unassigned 0
13793 116 1
13799 117 3
13810 2

NND—IDOGNHGND—‘NNDOCNNNHDNODHHNNHNDHNHHNDHH"

Examplecof-Emaik Report

gk13318@mikofc.org
gk13319@mikofc.org
ek13333@mikofc.org
gk133a0@mikofec.org
gk133e0@mikofc.org
gk13362@mikofc.org
gki3391@mikofec.org
gk13393@mikofc.org
gk13418@mikofc.org
gki3a19@mikofec.org
gk134a32@mikofc.org
gkl3449@mikofc.org
gki34as0@mikofc.org
gk13as2@mikofec.org
gk13453@mikofc.org
gk13475@mikofc.org
gk134aas@mikofc.org
gk13499@mikofc.org
gk13501@mikofc.org
gk13si6@mikofc.org
gkl3s2e@mikofc.org
gk13579@mikofc.org
gki3so0@mikofc.org
gk13607@mikofc.org
gkl13633@mikofc.org
gki3634a@mikofc.org
gkl3sa1@mikofec.org
gkl3eas@mikofc.org
gk13653@mikofc.org
gk13673@mikofec.org
gk13703@mikofc.org
gk13731@mikofc.org
gk13749@mikofc.org
gk13760@mikofc.org
gk13780@mikofc.org
ek13782@mikofc.org
gk13793@mikofc.org
gk13799@mikofc.org
gk13810@mikofc.org
gk13g22@mikofec.org
gk13ge3@mikofc.org
gk13865@mikofc.org
gk13930@mikofc.org
gk13939@mikofc.org
gk13942@mikofc.org

2025-02-01712:39:31
2025-01-29T19:21:36

2025-01-06T14:38:47
2025-01-27T11:51:00

2025-01-22711:45:11

2025-01-16T15:18:43

2025-01-03T15:30:41
2024-10-16T15:36:42
2025-01-08709:41:38

2025-02-01713:43:09

2025-01-10710:23:38
2025-01-28T11:34:34
2025-01-28722:07:58
2025-01-29T11:58:05

2025-01-24710:15:22
2025-01-29T18:29:09
2025-01-22T17:34:55
2025-01-09T14:19:59

2024-09-17T11:06:13
2025-01-23700:51:20

2025-02-01T18:46:49
2025-01-29T12:07:42

2025-01-30T10:06:59
2025-01-20719:06:20
2025-01-21T13:27:05
2024-12-17T07:13:21

[ - |
fs13318@mikofc.org
fs13319@mikofc.org
fs13333@mikofc.org
fs13340@mikofc.org
fs13360@mikofc.org
fs13362@mikofc.org
fs13391@mikofc.org
fs13393@mikofc.org
fs13418@mikofc.org
fs13419@mikofc.org
fs13432@mikofc.org
fs13443@mikofc.org
fs13450@mikofc.org
fs13452@mikofc.org
f513453@mikofc.org
fs13475@mikofc.org
fs13485@mikofc.org
fs13493@mikofc.org
fs13501@mikofc.org
fs13516@mikofc.org
fs13s26@mikofc.org
fs13579@mikofc.org
fs13600@mikofc.org
fs13607@mikofc.org
fs13633@mikofc.org
fs13634@mikofc.org
fs13p41@mikofc.org
fs13p4s@mikofc.org
fs13653@mikofc.org
fs13673@mikofc.org
fs13703@mikofc.org
fs13731@mikofc.org
fs13749@mikofc.org
fs13760@mikofc.org
fs13780@mikofc.org
fs13782@mikofc.org
f513793@mikofc.org
f513799@mikofc.org
fs13810@mikofc.org
fs13822@mikofc.org
fs13863@mikofc.org
fs13865@mikofc.org
fs13930@mikofc.org
fs13933@mikofc.org
fs13942@mikofc.org

2025-01-26T18:33:34

2024-11-09T14:23:53
2024-12-29T09:00:36
2025-01-21T09:58:52

2025-01-21T07:47:11
2025-01-28T11:00:01
2025-01-09709:31:20
2025-01-28T17:04:54

2024-12-30715:03:38

2025-01-25T18:36:49

2025-01-10T13:07:35
2025-01-31720:53:13
2025-01-17712:02:48

2025-01-20T06:05:54
2025-01-25T10:02:10

2025-02-01T17:46:26

2024-09-15T08:34:15

2024-08-14T09:56:23
2025-01-23714:43:50
2024-11-07721:13:23

pd13318@mikofc.org
pd13319@mikofc.org
pd13333@mikofc.org
pd13340@mikofc.org
pd133e0@mikofc.org
pd13362@mikofc.org
pd13391@mikofc.org
pd13393@mikofc.org
pd13418@mikofc.org
pd13419@mikofc.org
pd13432@mikofc.org
pd13449@mikofc.org
pd13450@mikofc.org
pd13452@mikofc.org
pd13453@mikofc.org
pd13475@mikofc.org
pd13485@mikofc.org
pd13499@mikofc.org
pd13501@mikofc.org
pd13516@mikofc.org
pd13s26@mikofc.org
pd13579@mikofc.org
pd13600@mikofc.org
pd13607@mikofc.org
pd13633@mikofc.org
pd13634@mikofc.org
pd13sdl@mikofc.org
pdi13eds@mikofc.org
pd13653@mikofc.org
pd13673@mikofc.org
pd13703@mikofc.org
pd13731@mikofc.org
pd13749@mikofc.org
pd13760@mikofc.org
pd13780@mikofc.org
pd13782@mikofc.org
pd13793@mikofc.org
pd13799@mikofc.org
pd13310@mikofc.org
pd13822@mikofc.org
pd13ge3@mikofc.org
pd13865@mikofc.org
pd13930@mikofc.org
pd13939@mikofc.org
pd13942@mikofc.org

2025-01-21T09:04:21

2024-08-23T13:56:50

2025-01-29T21:13:15

2024-08-08T14:10:44
2024-09-13722:31:02

2025-01-19T07:52:06
2025-01-20T18:12:24

2024-12-19T09:48:03

2024-11-13T18:02:00

2025-02-02T18:28:27
2025-02-02T17:43:19

2024-10-05T17:08:41

2025-01-30T11:32:35

md13318@mikofc.org

md13319@mikofc.org 2025-01-18T15:21:41

md13333@mikofc.org
md13340@mikofc.org
md133e0@mikofc.org
md13362@mikofc.org
md13391@mikofc.org
md13393@mikofc.org
md13418@mikofc.org
md13419@mikofc.org
md13432@mikofc.org
md13443@mikofc.org
md13450@mikofc.org
md13452@mikofc.org

md13453@mikofc.org 2025-02-02T17:19:13

md13475@mikofc.org
md13485@mikofc.org
md13499@mikofc.org
md13501@mikofc.org
md13516@mikofc.org
md13s26@mikofc.org
md13579@mikofc.org

md13600@mikofc.org 2025-01-08T10:22:38

md13e07@mikofc.org
md13633@mikofc.org
md13634@mikofc.org

mdl3e4l@mikofc.org 2025-01-13T06:24:32

md13eas@mikofc.org
md13653@mikofc.org
md13673@mikofc.org
md13703@mikofc.org
md13731@mikofc.org
md13749@mikofc.org
md137e0@mikofc.org
md13780@mikofc.org
md13782@mikofc.org
md13793@mikofc.org
md13799@mikofc.org
md13810@mikofc.org
md13822@mikofc.org
md13863@mikofc.org
md13865@mikofc.org
md13930@mikofc.org
md13939@mikofc.org
md13942@mikofc.org

YIWPORTAN

Computer usage is no longer a
nice to have it is a requirement
for the Grand Knight and
Financial Secretary

TheState Leadership monitors
system usage

Your District Deputy are there tc
help if you need it

Councils with 0 email usage
Councils with 1 email usage
Councils with 2 email usage
Councils with 3 email usage
Councils with 4 email usage

Total

GK Emails in use
FS Emails in use
PD Emails in use
MD Emails in use

GK and FS Emails in use
GK or FS Emails in use

Total

% Active % Cumulative

97 0 17.37%  21.56%Includes 24 Unassigned
139 1 32.63%  30.89%
119 2 7 27.70% 57.33%
66 3 15.49%  72.00%
29 4 6.81%  78.44%
450 100.00%  100.00%
Notin Logn Use Sent Tot Active Percent
0 297 0 297 GK
0 228 0 228 FS
0 920 0 90 PD
0 76 0 76 MD
179 42.02%
167 39.20%
81.22%

* Data based on Febxepo

rt 2025

Michigan State Council

Knights of Columbus



Roles&rResponsiilities
AFollow the Knights of Columbus Charter & Laws:
i)~y A Maintain accurate membership and financial records.
' A Collect and record council dues and payments.
.9 A Ensure proper filing of necessary reports to Supreme and State Councils.
A Issue membership cards to dupaying members.
- sy, A Safeguard the integrity and confidentiality of council financial records.
ARelationship with Grand Knight, Treasurer, and Trustees:
A Grand KnightProvides financial updates, assists in executing council programs, and
supports council leadership.
A TreasurerWorks closely to ensure proper handling and deposit of funds, tracks receipts,
and reconciles financial records.
A Trustees:PProvides financial reports for seannual audits and ensures transparency in
financial matters.
AKey Deadlines and Expectations:
A Submission of officer reports at the beginning of the fraternal year.

/‘ '\ A Timely collection and reporting of member dues. s

/A, A Compliance with Supreme Council financial reporting deadlines. -
KorC - : :

A y AN A Regular updates on council financial health and membership status.

Michigan State Council

Knights of Columbus



@ 1. Overview

& 2. Funds Management

Q 3. SemiAnnual Audit

O 4. Membership

& 5. Member Management Hints

@ Go In document section

Go to WEB Link

o Return to home page

This symbol will
help provide tips

and guidance.

Michigan State Council
Knights of Columbus



1. Ovemwiew

Helpful Resources

For Financial Secretaries, Treasurers & Trustees

¢ Roles and Responsibilities A Navigating Supreme Website
A Navigating Michigan StatéofCWebsite
¥ |mp0rtance A Where to go for help
A How to Conduct a Council Audit
# CheCkS & Balances A Form 1295 Semiannual Council Audit Report
% Teamwork A Treasurer Training Manual
A Trustee Training Manual
A Council Budget Template
&35% A CharterConstitution Lawsg 2024
COUNCIL OFFICER TRAINING A Leadership Resources
v y o = Primarily for Financial Secretaries
'''''' orview ‘; _‘ ““’?fi?lﬁ!,"“’»% A Member Management TrainingVery Handy!
<) A Form 185
- A Form 365
- K L3 c: A Prospect Talf EMember to Council Process

A Candidate Tah Candidate Tab Training Video

Michigan State Council

Knights of Columbus


https://www.kofc.org/
https://mikofc.org/
https://mikofc.org/storage/resource-items/Training/Where%20to%20go%20for%20help%2021.01.pdf
https://mikofc.org/storage/resource-items/Training/How-to-Conduct%20an%20Audit.pdf
https://www.kofc.org/en/forms/council/audit1_1295_p.pdf
https://mikofc.org/storage/resource-items/Training/Treasurer%20Handbook.pdf
https://mikofc.org/storage/resource-items/Training/Trustee%20Handbook%203.docx.pdf
https://mikofc.org/storage/resource-items/Training/2020-2021_Budget_Template.xlsx
https://www.kofc.org/un/en/forms/leadership/charter-const-laws30.pdf
https://www.kofc.org/en/for-members/resources/fraternal-training/top-officer-resources-page.html
https://mikofc.org/storage/resource-items/imported/FS%20Mem%20Mgt%20Training.pps
https://mikofc.org/storage/resource-items/Training/E-Member%20to%20Council%20Process%2021.01.pdf
https://players.brightcove.net/802593642001/BF7mrlFFAd_default/index.html?videoId=6145850993001
https://goto.webcasts.com/starthere.jsp?ei=1705279&tp_key=abd63d0230
https://goto.webcasts.com/starthere.jsp?ei=1701918&tp_key=8247cfdde9
https://www.kofc.org/en/for-members/resources/fraternal-training/officer-training-archives.html

la. Rolesz&rzResponsibilities

# Financial Secretarg Maintains all financial and
membership records.
A Uses Member Management software Responsibilities
_ Council Officers
# Treasurerc Manages council funds & bank Directors
accounts
A Handles the checkbooks and all bank transactions
# Trusteesc Oversees all financial business of the

councill
A Prepares form 1295 & conducts the seaminual audit

Michigan State Council

Knights of Columbus


https://www.kofc.org/en/get-involved/college-councils/resources/council-officer-roles.html
https://www.kofc.org/en/get-involved/college-councils/resources/council-officer-roles.html
https://www.kofc.org/en/get-involved/college-councils/resources/council-officer-roles.html
https://www.kofc.org/en/get-involved/college-councils/resources/council-officer-roles.html

1b ¢ Why ﬂsnﬁmlmalwaaggem&nt

# Manage council funds # Tax accounting % Proper control

# Like a small business # Like a small business # Avoid mis
& 990 Post card appropriation of funds

A AT ® 990EZ form

Michigan State Council y g}

Knights of Columbus


https://www.irs.gov/charities-non-profits/annual-electronic-filing-requirement-for-small-exempt-organizations-form-990-n-e-postcard
https://www.irs.gov/charities-non-profits/annual-electronic-fhttps:/www.irs.gov/pub/irs-pdf/f990ez.pdf

1cc Checksi&Balances — —& &~
= . ct‘ ,

Treasurer Financial Secretary

Honest Mistakes Not-so-honest Mistakes
# Everyone makes mistakes ¥ Remove temptation
# Losing $$% is a big problem # Correct problems early

Michigan State Council

Knights of Columbus



2. Funds\Management

¢ Recelptsc Incoming funds
@ Disbursementg; Outgoing funds =—
¢ Monthly Reconciliationg FS & Treasurer aligned?

¢ Budgetsc Prepare & approve a council budget

¢ Bonding

# $5000¢ Treasurer & FS by Supreme
# Additional amounts are available @ $7/$1000

Michigan State Council

Knights of Columbus



2a. Receipts

FS Turns ST JOHN VIANNEY CO 11772 Page 1 of 1
FS RGCEIVES SHELBY TOWMNSHIP, MI March 27, 2019
—>1 Cash Over
CaSh To Treasurer Report of Receipts - Transaction Details
Receipt # Member/Payor
t Check # Receipt Date Account: Sub Account Event Description Amount
Batch: 316 Date Processed: 03-04-2019
FS Retalns Treasurer 2301 02-28-2019 Leonard J Kujawa
. ara 1393 Assessments: Take 10 for Charity Take "10" for Charity 4.00
Signed 1 Verifies &
. . . 2302 03-03-2019 Alan M Berezik
Recelpt Slg ns Recelpt 3443 Assessments: Dues 40.00
2303 02-28-2019 Leonard J Kujawa
‘ 1393 Assessments: Dues 40.00
Assessments: Miscellaneous Take "10" for Charity 10.00
T Assessments: Miscellaneous Endowed Scholarship 6.00
reasurer Fund
. Treasurer
Reta| ns — X 2304 02-28-2019 Christopher D Blair
) De pOS|tS 1066 Assessments: Dues 40.00
Rece | pt Assessments: Miscellaneous Take "10" for Charity 10.00
Cas h Assessments: Miscellaneous Endowed Scholarship 6.00
CO py Fund
‘ Batch 316 Total: 156.00

Grand Total of Report of Receipts: 156.00

Il YO - QDK Received by:

Gerald M Meagher
Treasurer

Michigan State Council ¥ g’
(

Knights of Columbus




: Approved by -
FS Receives |_, -
. Council /f
Request & Bill -
Not budgeted
ST JOHN VIANNEY CO 11772 48 KNIGHTS page1of 2
l SHELBY TOWNSHIP, MI <3 OF COLUMBUS March 27, 2019
) -'f IN SERVICE TO ONE. IN SERVICE TO ALL.
Trustees FS Prepares Report of Vouchers
Examine & Signs Voucher # Member/Payee / Address
VO uc h ers VO uc h ers Check # Voucher Date  Account: Sub Account Event Description Amount
‘ Batch: 349 Date Processed: 07-20-2017
912 07-18-2017 CPC Maintenance Fund
C oun Cll VOU Ch er Life Activities: Baby Bottle Campaign Baby Bottle Fundraiser CPC Ulfrasound Machine maintenance 750.00
Approves Signed by 913 07-182017  Gary E Kopp
Pavin ill rand Kniah 59276 Glacier Club Dr / Washington, M 48094-4320
ay g b S a d g t Activities: Miscellaneous District 24 expenses 160.00
l 914 07-18-2017 St Jane Francis de Chantal K of C 13340
Activities: Food & Refreshments Major Degree candidate cost 2227
915 07-18-2017 Knights Of Columbus Supreme Council
Treasurer Treagurer P. 0. Box 1480 / New Haven, CT 06506-1480
Records - Writes Per Capita: Culture of Life Culture of Iife 164.00
. Per Capita: Supreme Council Supreme per capita 19719
Disbursement Check Per Capita: Catholic Advertising Catholic Advertising £8.00
3 : Grand Total of Report of Vouchers: 1,381.46 )
A \ - L2 i WARRANT Raighisof Cotambes w (553 -
7} WO i 6 A voucaza : 0K
KorC S Sigtenis o T | e 2
L‘ A M To Reother e Th Received by:
E Poy o e onter of o F: SEoptos Chool,_

Gerald M Meagher
Treasurer

Michigan State Council

Knights of Columbus



2c. Monthly /Reconciliation

Treasurer receives monthly bank statement

Treasurer adds any interest into checkbook and Cash Journal * ,
Treasurer checks for any unusual charges or credits and deducts or adds to checkbook
Treasurer checks off all checks and deposits that have cleared

Treasurer writes in balance of statement in appropriate place on back of statement
Treasurer lists all open deposits and un-cashed checks in appropriate spots on statement

Balance derived on back should agree with checkbook i if not examine amounts and
additions and subtractions until amounts are found
Treasurer reports all checks that have not been cashed that are beyond the legal

period (usually six months) to Trustees at time of audit. "Payees are to be contacted to
see why checks have not been cashed.

Michigan State Council ¥ %

Knights of Columbus



Council 2025-2026 Fraternal Year Budget

2025 - 2026 2025-2026
2024-2025 2024-2025 2025 -2026 Fraternal Yr. Fraternal Yr.
Fraternal Yr. Fraternal Yr. Fraternal Yr. Actual as of Actual vs
Actual Actual Budget 11/30/2025 Budget O/U

ndowed Scholarship Fund
ake 10 for Charity 0.00
eneral - 50/50 Raffles 0.00

ocations - RSVP, DAVL Refund 0.00
ood for Families Refund 0.00
ocations - Golf Outing 0.00
eneral Funds - Operations 0.00
| Drive 0.00
of C Raffle Refund 0.00
harity Fundraisers 0.00
Charity Poker 0.00
Pancake Breakfasts 0.00
Fish Fries 0.00
Golf Outing

Purpose:

U Forecast

U Pre-approval of expenses
U Approved @ 2 meetings

Detaill:

U Detailed enough to ensure
the money is spent per the
intent approved(Underlined

linesshould have an additional
level of detail)
U Generic enough to allow
sufficient flexibility
U Example:
U $500 for a Crisis
Pregnancy Center
donation (listed under

G ATS | OGADAGAS:

Michigan State Council

Knights of Columbus



Fraternal Survey of Activitie§:1/28)

Left side of form:

A Faith, Family, Community & Lif

A Consolidates information from
forms #10784.

Annual Survey

of Fraternal Activity

January 1, 20 through December 31, 20
Jurisdiction

Council Number

Section I. Fraternal Program Activitig

. Catholie Scheools/Seminaries

& ReligiousNocations Education
-

. Preyet & Sludy Pregrams
Sacramental Gifts

L
& Miscellanasus Faith Adtivities

TOTAL FAITH CONTRIBUTICNS | |

Family Activities e w e

Right side of form:

A Fraternal Commitment
A Nonprogram activities
A Council expense section

Submit form annually (Januar

mepnpE

[

Food flor Families

Family Formation Programs
Keep Cheist in Chrisimas
Family Wisek

Family Prayer Might
Mizcelaneous Family Prograrms

TOTAL FAMILY coNTRIBUTICNS [JI

. Global Wheelchair Mission
© Habitat for Humanity
of Digaster Preparedness/Relief

L ElderhyWidew(er) Care

@ Hospitals/Health Organizations

I Columbian Squires
L Seouling/outh Groups

i Athletics

ke Youth Weliare/Servce
L Scholarships/Education
. Veteran Militan VAVS

m Miscelaneous CommunityYauth Aetivities

TOTAL COMMUNITY CONTRIBUTIONS | [

Life Activities s o

Physically Disabled/Inteflectual Disabilities

A FS provides the informatio

ection

& Special Olym pics
. Marches for Life

TOTAL LIFE CONTRIBUTICNS | [

Section Il. Fraternal Commitment Activities

3. SpecialCommittes

| 7oraL meETiNGs | IEEEEN

Other Fraternal Commitments s soeas
Wisits to the Sick

Wisits o the Bereaved
Numbes of Blaod Donations
Masses Held for Members

Hours of Fratemal Service to
Sick/Disabled Members and their Famiies[ |

All information provided on this
report is to be from Programs
& Activities conducted
January 15t through
December 315t annually.

Due January 31st

Submit form to:
fraternalmission@kofc.org

TOTAL |

Mamber &

Due January 31t

Page1of 2

ey of Fraternal Activity

Submission Due Date is January 315t

ernorial gits, ete.

prient, etc.

Iy apostolate, programs, speakers, films, program materials, ete.

er aroups, faith pregram materials, domestic church kiosk, rosary program, Marian leen

C able Hours
Faith Activities e wcuy e afsendee Meetings
a. Refund Suppart Vocations Pragram L Regular ions 1o students studying o become priests ar postulans.
B Chureh Facillties 2. Secial

eongregation.
s net cutlined abeve relating te Faith Activities.

b pantries, soup kitchens.

fly of the Month/Year, Consecration to the Holy Family, Good Friday Family Prometion, ste.
purmey to the Inn, Light Up for Christ, Christmas Poster Contest, billboard signs, ete.

, promotion, and conduct of this program.

fion and execution of this prograrm.

Bts not outlined abieve relating to Family Activities.

Bt cistribution of eoats to thase in need.
Jurchasing and coordination of wheelchair distribution to the needy.

Tor Hurnanity projects, materials, tools, and construetion.

planning and executing disaster preparedness and response, foed, waler, equipment, ete.
itributions to schools, care services, organizations, ete.

for the aged, retired/senior volunteer programs, construction, repairs, remodeling, gits, ete.
e Red Cross, Hospice, hearticancer funds, equipment, eenstruction, denations, ele.
ions and suppert of the Columbian Squires pregram.
fiorship, volunteer efforts, projects, 4-H, Big Brothers, CYO, mentoring, ete.

youth sport sponsorships, equipment, ransportation, etc.
frce/child abuse, foster parents, ete.

IF nights, essay contests, scholarships, tuition, fund raising, etc.
=, VA hospital support/visitation, memorials, parade s, ele.
s bursements not autiined above relating to Community Activities.

[ anct national events.

Jnd nation marches.

hase and placement of Uliraseund machines ©r erisis pregnancy eenters.
Jonations, diapers, supplies, baby showers, birthright, ete.

frovided to refugee relief, Solidarity Crosses.

b purchases, fund raisers, donations, eanstruction, ete.

& Urasound lnitiative Gearat Knight Data not cutlined above relating to Life Activities.
d. Pregnancy Center Support
L] & Christian Refugee Relief M ber & -
q L Memadals 1o Unbarn Children
9. Miscelaneous Life Activities
Finarcial Secratary Data —

1728 211

Page 2 of 2

e

Michigan State Council

Knights of Columbus



https://www.kofc.org/en/forms/council/fraternal_survey1728_p.pdf
https://www.kofc.org/en/forms/council/fraternal_survey1728_p.pdf
https://www.kofc.org/en/forms/council/fraternal_survey1728_p.pdf

Nothing Better ThanAsGootakaxonomy

Annual Survey
of Fraternal Activity

January 1, 20___ through December 31, 20
Council Number Jurisdiction

/A

Section ll. Fratemal Commitm ara Activities

Section I. Fraternal Program Acti

le Hours

Disbursern of Service

Faith Activities e s
Refund Support Vocations Program
Church Facilities

Cathalie 52 hools/Seminaries
Religious/ocations Ed ucation
Prayer & Sludy Prograrms
Sacramental Gitts

Miscelanecus Faith Activities

L ol rami conmmumicns | I E——

4 (e Bereaved
Family Activities e woeeis N
a. Food for Famil
b. Famity Formaticn Pregrams
¢. Keep Chistin Christmas

o Famity Wesk /
&. Family Prayer Night "/
i /

. Miseellanesus Family Pragrms

| 7oL FaMuy conTRuTicns |l 5 ICZLZZ |

Community Activities s smes »n
o Coats For Kids

b Glabal Wheelchair Mission 4
Habitat for Humanity |
Disaster Prepare diess/Relief

Physicaily Disabiled/Intellectusl Dissbilitias
ElderlyWidowler) Care

Hespitals/Hea lth Organizations
Columbian Squires

Scoutingouth Groups

j- Athletics

W Youth Weltare/Servios

- Schedars Educalion

. Veteran MilitanVAVS

m Miscellaneous Community/Youth Activilies

[~ omit commumaTy con mauTions | IR R

Meetings
1 Regular
2. Secisl

3. Special'Comm

WCRRD TR

¢ of Blood Donations
es Held for Members

surs of Fraternal Service to
Sick/Disabled Members and their Families I:l

All information provided on this
report is to be from Programs
& Activities conducted
January 1st through
December 315t annually.

FEECRERD

Due January 31st

Submit form to:
fraternalmission@kofc.org

Life Activities s s
a. Special Olympics

b. Marches for Life

€. Ulrasound Initi ative

@, Pregnancy Center Suppart
&. Christian Refugee Relief

L Memaodals 1o Usborm Ohildren
@ Miscelag _—

Grand Knight Dite

M &

Finarcial Secratary Dita

——
| I

Murmbe 5

/|

Z

Drue Jani Page1of 2

Expense Accounts

Community Activities: a. Coats for Kids

Community Activities: b.Global Wheelchair Mission
Community Activities: c. Habitat for Humanity
Community Activities: d. Disaster Preparedness/Relief
Community Activities: e. Physcially Disabled_Intellectual Disabilities
Community Activities: f. Elderly/Widow(er) Cares
Community Activities: g. Hospitals/Health Organizations
Community Activities: h. Columbian Squires
Community Activities: i. Scouting/Y outh Groups
Community Activities: j. Athletics

Community Activities: k. Youth Welfare/Service
Community Activities: |. Scholarships/Education
Community Activities: m. Veteran Military/VAVS
Community Activities: n.Miscellaneous Community/Y outh Activities
Council Activities: Printing and Postage

Council Per Capita

Council Activities

Council Activities: Food and Refreshments

Council Activities: Miscellaneous

Council Charitable Gaming

Council Church Activities

Council Fund Raisers

Council Fund Raisers: Charitable Gaming

Council Fund Raisers: Pancake Breakfast

Council Per Capita: Catholic Advertising

Council Per Capita: Culture of Life

Council Per Capita: STAA

Council Per Capita: State Council

Council Per Capita: Supreme Council

Council Supplies

Council Supplies: Member Supplies - Pass Thru
Council Supplies: Miscellaneous

Faith Activities: a. Refund Support Vocations Program
Faith Activities: b. Church Facilities

Faith Activities: c. Catholic Schools/Seminaries

Faith Activities: d. Religious_Vocations Education
Faith Activities: e. Prayer Study Programs

Faith Activities: f. Sacramental Gifts

Faith Activities: g. Miscellaneous Faith Activities
Family Activities: a. Food for Families

Family Activities: b. Family Formation Programs
Family Activities: c. Keep Christ in Christmas

Family Activities: d. Family Week

Family Activities: e. Family Prayer Night

Family Activities: f. Miscellaneous

Life Activities: a. Special Olympics

Life Activities: b. Marches for Life

Life Activities: c. Ultrasound Initiative_Birth Choices
Life Activities: d. Pregnancy Center Support - Gianna House
Life Activities: e. Christian Refugee Relief

Life Activities: f. Memorials to Unborn Children

ILife Activities: g. Miscellaneous Life Activities/Masses for Deceased Mem

-2,123.00
0.00

0.00

0.00
-1,125.50
0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00
-500.00
-615.59
-217.00
-2,000.00
-1,000.00
-284.55
0.00
-281.99
0.00
-11,482.15
-1,262.82
-121.00
-239.00
-405.00
-1,452.00
-197.75
-16.93
-505.00
-572.79
-3,000.00
-1,014.39
-6,591.51
-850.00
-584.08
-1,302.09
-5,145.15
-1,350.00
0.00
-522.44
0.00
0.00
-585.00
0.00

0.00
-4,500.00
-4,750.00
0.00

0.00
-750.00

Example report from the
4-25 CY fron i

¢ Consider using this taxonomy
for Family, community, Life,
and Faith to Categorize
Expenses

€ This will you help Categorize
Expenses Accurately

€ This will save time and
provide accurate information

when filling out the 1728
# Set by MM and following: Member
Billing > Council Ledger> Billing
Information>Account List>Add
Account

<

Michigan State Council
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https://www.kofc.org/en/forms/council/fraternal_survey1728_p.pdf

3. SenHAnnual Audit

# Overview

¢ Preparation

¢ Audit ¢ 3 main parts
# Membership¢ Done via Member Management

# Income & Expenses
# Assets & Liabilities

# Postaudit tasks

How to Conduct a Council Audit (Word)
A SemiAnnual Audit form

A PDF

A Online (Preferred Method)

Michigan State Council

Knights of Columbus


https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fmikofc.org%2Fstorage%2Fresource-items%2FTraining%2FHow-to-Conduct%2520an%2520Audit.docx&wdOrigin=BROWSELINK
about:blank
about:blank

3a. Ovewiewformi2295

# When?
# Due by 8/15 for January June 1295
& Due 2/15¢ For July December

# Who

# Trusteesshould do the audit using the records and
documents supplied by the Financial Secretary and the

Due 2/15¢ For July December

Treasurer. :
# Financial Secretaryrovides documentation and answers

guestions. .
# Treasurerprovides documentation and answers questions = g

- . ; ; O

# Grand Knightttends the audit and signs the audit form e == —=
# Other potential people to invite to the audit include the DGK, g =

DD & Recorder > 2

R\ o @©

® = =

al s

Knights of Columbus


https://www.kofc.org/en/forms/council/audit1_1295_p.pdf
Due 2/15 – For July - December
https://www.kofc.org/en/forms/council/audit2_1295_p.pdf
https://www.kofc.org/en/forms/council/audit1_1295_p.pdf
Due 2/15 – For July - December
https://www.kofc.org/en/forms/council/audit1_1295_p.pdf
https://www.kofc.org/en/forms/council/audit1_1295_p.pdf

@ = &
# F52y QU K2fR Y2ySeé 2y ”*SsA T |t”g HKO
# FSq Provide documentation to the Trustees 241 |/statements = 7]
# Report of receiptgFrom Member Billing) Sl ="
# Report of vouchergrom Member Billing) .

# Treasurerc Provide documentation to the Trustees
# Checkbook (and register)
# Vouchers inancial O
# Bank statements

# TrUSteeSC Fl” out form 1295 Skip to 25:13 for Council udit
# Due by 8/15 for Januanc June 1295
¢ Due 2/15¢ For July December
# Using documentation from FS & Treasurer as input -
# FS & Treasurer should be avallable to answer guestions as they a a

Michigan State Council ¥ g,
3

Knights of Columbus


https://www.kofc.org/en/forms/council/audit1_1295_p.pdf
Due 2/15 – For July - December
https://goto.webcasts.com/starthere.jsp?ei=1701918&tp_key=8247cfdde9

Preparation ffor the/Audcht

#Financial Secretary¢ Treasurer # Trustees
#52y QU0 K2f R lgFréviddd®drrehtation ¢ Schedule the
on June 30 & or to the trustees Audit Meeting
December 31 # Ledger and/or register # Do the Audit

¢ Provide Documentation ¥ Receipt Books

to the Trustees # Bank Statements

# Report of Receipts
# Report of transactions
# Paper copies of transactions

Michigan State Council k g,
O

Knights of Columbus


https://goto.webcasts.com/starthere.jsp?ei=1701918&tp_key=8247cfdde9
https://goto.webcasts.com/starthere.jsp?ei=1701918&tp_key=8247cfdde9

- ADDITIONS INS. | ASSO. | TOT. | Comments/Instructions
C' ﬁ - Total members start of period Should match the council roster {Supreme website)
n Initiations Should match those recognized by Supreme
Transfers from other councils Should match those recognized by Supreme
- Transfers — assoc. to insurance - Should match those recognized by Supreme
o Transfers — ins. To associate Should match those recognized by Supreme
Me m beﬁﬂ] Re-entries Should match those recognized by Supreme
Total for period Add Initiations through re-entries (5 lines above)
Minus deductions The figures for Total Deductions in the Deductions section

are to be placed here and must be subtracted from the
figures for Total for Period to obtain the correct figures for
Number Members at End of Period

ﬁumber members end of period Should match the council roster (Supreme website)

€ Member Management

. DEDUCTIONS INS. | ASS0. | TOT. | Comments/Instructions

# S kl p S C h e d u I e A Suspensions Should match those recognized by Supreme

Deaths Should match those recognized by Supreme

Withdrawals Should match those recognized by Supreme
) - - - Transfers — assoc. to insurance Should match ADDITIONS line (reverse entry)
# M I n I m I Z e S WO rk Transfers — ins. To associate Should match ADDITIONS line {reverse entry)

Transfers to other councils Should match those recognized by Supreme

Total deductions Add all 6 lines above

# Preferred method

¢ Manually fill this out
# Follow instructions shown

# Much more documentation
needed (Council rosters, form
100s, etc.)

3. Knights of Semiannual Council Audit Report
Columbus® For Period Ended December 31, 20

DUEBY FEBRUARY &

A\

Financial Officer
Training

Michigan State Council
Knights of Columbus


https://www.kofc.org/en/forms/council/audit2_1295_p.pdf
Due 2/15 – For July - December
https://goto.webcasts.com/starthere.jsp?ei=1701918&tp_key=8247cfdde9
https://goto.webcasts.com/starthere.jsp?ei=1701918&tp_key=8247cfdde9

3c. AuditssSchedule BFSCashriransactions

FINANCIAL SECRETARY Comments/Instructions r— . -

Cash on hand beginning of period | S Should match the previous Audit Report showing Cash on Hand at ' St o Peted upm
Enl:l Gf PEfi'Dd — CHEDULE A — MEMBERSHIP -

Cash received — dues, initiation S Accounting period totals from the Reports of Receipts s : i -
See note (below) on AUDITING DUES PAYMENTS

Cash received from other sources; Accounting period totals from the Reports of Receipts

SCHEDULE A — ALTERNATIVE

(Explain kind and amount)
Top Category S
Second Category 5

SCHEDULE B ~\CASH TRANSACTIONS

All Other S 5 sum of Top, Second & All Other.
Total Cash received S Sum of (1) Cash on hand at beginning of period, (2) Cash received —
dues & initiation and (3) Cash received from other sources.
Transferred to Treasurer S Total of the figures shown on receipts from Treasurer to Financial

Secretary for moneys received during the period by the Treasurer
from the Financial Secretary

Cash on hand at end of period S Cash on Hand at End of Period will be amounts shown Paid to
Treasurer subtracted from amount shown as Total Cash Received.
Cash on Hand at End of Period should show a zero balance.

uuuuuuuuuu

Skip to 31:20 for
Council Audit

Michigan State Council

Knights of Columbus


https://www.kofc.org/en/forms/council/audit2_1295_p.pdf
https://goto.webcasts.com/starthere.jsp?ei=1701918&tp_key=8247cfdde9
https://goto.webcasts.com/starthere.jsp?ei=1701918&tp_key=8247cfdde9

3c. Auditsschedule B TreasurerrTransaciiors

TREASURER {:ﬂl‘l‘ll‘l‘lEl‘ltS-ﬂl‘lEi]’UCtiﬂ“S @; Knights of Semiannual Council Audit Report

Cash on hand beginning of period 5 Should match the figure shown on the previous audit from line Net ... R A D T ]
Balance on Hand e e ————

Received from financial secretary S Should be the period total of the items in the Treasurer's Cash Book | ff «... 0020 o — T
showing moneys received from the Financial Secretary. This should | o o i o
match the amount shown in the Financial Secretary’s report on line || .
Paid to Treasurer O e R s M Jn e

Transfers from sav./other accounts | 5 e

Interest earned 5

Total Cash received 5

Disbursements These should match the disbursements section of the Treasurer’s :
Cash Book. See note (below) on AUDITING CHECK REGISTER LS i

Per Capita Supreme Council S e o

State Council 5

General Council Expenses
Transfer to %ﬁﬂther accounts
Miscellaneous

Total Disbursements

Met balance on hand

was A

{.

KNIGHTS
QLU nrs

Financial Officer
o Training

"0 Ot e P T

Skip to 31:43 for
Treasurer

Michigan State Council

Knights of Columbus


https://www.kofc.org/en/forms/council/audit2_1295_p.pdf
https://goto.webcasts.com/starthere.jsp?ei=1701918&tp_key=8247cfdde9
https://goto.webcasts.com/starthere.jsp?ei=1701918&tp_key=8247cfdde9

3c. Mﬁssahedmm-

Skip to 33:35 for

Michigan State Council

Knights of Columbus




























































